To connect to Microsoft Exchange to access Email

1) Run Microsoft Outlook

2) You should either get into your email directly or see the following screen.
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Exchange Server Settings
Vau can enter the requied information to conniect to yaur Exchange server,
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3) Click next

4) Select Yes and click next 

5) Select Microsoft Exchange and click next

6)

You should get the following screen

[image: image1.png]S 0

S Creating Welcome Message

bols  tielp

TEprd T et x

Outlook 2003 Startup

wielcome to the Outiook 2003 Startup wizard, which wil
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9 Exchange Server Settings
Vau can enter the requied information to conniect to yaur Exchange server,

Type the name of your Microsoft Exchangs Server computer. For nformation, ses your
system admiristrator,
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Enter into the area that asks for Microsoft Exchange Server    sbex01.StBernards.school.nz
In the username area    put your username eg BoTsecretary

Click next

Then click finish.

